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Form 1 – Application for Resource Consent 
This application is made under Section 88 of the Resource Management Act 1991 (RMA). 

The purpose of this Form 1 and the relevant activity form(s) is to provide applicants with guidance on 
information that is required under the Resource Management Act 1991. Please note that these forms are a 
guide only, and Otago Regional Council reserves the right to request additional information or to reject the 
application as incomplete under Section 88 of the RMA if the provisions of the fourth schedule of the RMA are 
not provided (refer to page 6 of this form, which details these requirements). 

1(a). Applicant’s details: 

• The full legal names (including any middle names) or Company name or Trust (including full legal names
of all Trustees) of the consent holder who will be responsible for the consent and any associated costs.

• A resource consent can only be held by a legal organisation or fully named individual(s). A legal
organisation includes a registered limited company, incorporated group or registered trust. If
the application is for a Trust, the full legal names of all Trustees are required. If the application is not 
for a limited company, incorporated group or trust, then you must use the full legal names of the
individual(s).

• All invoices will be made out to and sent to the applicant.

Full legal name(s), or Registered company or Trust: 

If a Trust what are the full legal names of all Trustees: 

Postal address:  

Post code:         

and 
Address for service1:  

Post code:           

Mobile:         

Work Phone:      

Email address:  

Please provide a valid and clear email address. Otago Regional Council has adopted a paperless consenting 
process – therefore any correspondence including decision documents and consent (if granted) will be sent 
via email, unless you request a paper copy. 

1 This is the address where any official legal documents are to be sent to. PO Boxes are not accepted. 

Phone: 0800 474 082
Website: www.orc.govt.nz
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1(b). Key contact for applicant details (if applicable): 

Only complete if the applicant consists of multiple parties (for example, multiple consent holders, Trust etc.). 
Please outline who the key contact for the consent will be, if granted: 

Full legal name:    

Mobile:          

Work Phone:         

Email address:      

2. Consultant details (if applicable):

Contact person:

Company:

Mobile:

Work Phone:

Email address:

3. Consents required in relation to this proposal:

Select the type of resource consent/s that you are applying for in your application.

☐ Coastal
For activities that are within the coastal marine area (CMA), for example, mooring, boat shed 

☐ Discharge
For activities outside the CMA that may discharge contaminants into the air, water and onto or into land 

☐ Land Use
For activities and structures outside the CMA for example, a bore, Earthworks, disturbance of
contaminated land, dairy effluent systems, or activities in or on beds of lakes or rivers or flood-bank

☐ Water
For activities outside the CMA that involve the abstraction, damming, diversion and/or use
of ground or surface water

☐ Change to an existing consent
For applications to change conditions or lapse date of a current consent/s 

Where you have indicated the type of consent that is required, you must complete the appropriate application form 
before your application can be processed. Application forms can be found on the Council’s website: 
www.orc.govt.nz/consents/ready-to-apply-for-a-consent 

4. For what purpose is/are the consent(s) required (e.g. gravel extraction, water for irrigation etc.):

http://www.orc.govt.nz/consents/ready-to-apply-for-a-consent
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5. Location of proposed activity:

Address:        

Legal description(s):          

Map reference(s) (NZTM 2000)  

Easting:         

Northing:         

Please include location details on separate documentation if there are multiple sites or activities. 

Note: Certificate(s) of Title less than three months old for the site to which this application relates are required. 

6. Are there any current or expired Resource Consents relating to this proposal:

☐ Yes ☐ No

If yes, give consent number(s), description, and expiry date(s): 

(a) Do you agree to the above consent/s automatically being surrendered should a replacement consent be
issued?

☐ Yes ☐ No

(b) Has there been a previous application for this activity that was returned as incomplete?

☐ Yes ☐ No

If yes, please state the consent application number:

(c) Have you lodged a pre-application with Council for this activity?

☐ Yes ☐ No

If yes, please state the pre-application number:

(d) Have you spoken to a Council staff member about this application prior to lodging this application?

☐ Yes ☐ No

If yes, please state name of staff member:

7. Review of consent conditions:
Do you wish to review a draft of the Council officer’s report and consent conditions before any consent is 
issued?2 
☐ Yes ☐ No
If Yes an extension of timeframes under s37A of the Resource Management Act 1991 will be required to provide
time for this review, any discussions with Council staff and for a decision to be made. Do you agree to this
extension?
☐ Yes ☐ No

2 Please note that we do not typically send out drafts of land use consents for bores or the drilling over an aquifer as these only have 
standard conditions added to them and they are minor activities. If you are seeking one of these consents, please tick no to question 7 
above. 
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8. What is the term of consent you are seeking and reason for this term:

9. Territorial Local Authority in which activity is situated:

☐ Central Otago District Council

☐ Clutha District Council

☐Dunedin City Council

☐ Queenstown Lakes District Council

☐ Waitaki District Council

10. Do you require any other resource consent from any local authority for this activity:

☐ Yes ☐ No

If yes, please give the date applied for or issued:  

11. For the land on which the activity occurs, is the applicant (tick one):
If the applicant does not own the land to which this application relates, unconditional written approval from the
land owner/affected party will be required.

☐ The owner
☐ The lease holder
☐ The occupier
☐ Prospective purchaser

If the applicant is not the landowner, who is the owner of the land on which the activity occurs/is to occur: 
 

Name of landowner:     

Mobile:          

Work Phone:         

Email address:         

12. Site visit from the Consents Team:

Consents staff are able to meet with you, visit your site and see what you are proposing to do. We find that this is 
beneficial to everyone involved. The cost of the visit will be included in the total cost of processing your consent. 
However, we find that applications that have an on-site visit are processed with less congestion and at a similar 
or lesser overall cost. Please let us know below if you would like us to come and see your site. 

I would like a member of the Consents Team to visit my site: 

☐ Yes ☐ No
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13. Processing Officer:

Due to high workloads or the complex nature of your application, it could be assigned to a consultant processing 
officer. Having your application assigned to an external officer should not greatly affect the processing costs. 
However, if you would like your application to be assigned to an internal officer then please advise. This may 
mean that your application enters a waiting line to be allocated and may not be processed straight away. If this is 
the case, we will ask for a timeframe extension to cover the waiting time. There may be situations where we 
cannot accommodate this request but will let you know why this is. 

I would like my application to only be processed by an internal staff member: 

☐ Yes ☐ No

14. How to pay:

A deposit must accompany this application (see page 9 for amounts and ways to pay). The applicant will be 
invoiced for all costs incurred in processing this application that exceed the deposit. 

If the required deposit does not accompany your application, staff will contact you on the email address 
provided on this form to request payment, and after 5 working days your application will returned as 
incomplete if no payment is made for the required deposit. 

When paying online, please use the word ‘Consent’ followed by the name of the applicant as a reference. 

Method of payment: 

☐ Online bank transfer ☐ In person ☐ Credit card ☐ Invoice required

If an invoice is required is there a purchase order/ reference number that needs to be added to it? 

Is so please provide this:    

Date of payment:      

Amount paid:          

Payment reference:     

Please note: Your deposit may not cover the entire cost of processing your application. At the end of the 
application process you will be invoiced for any costs that exceed the deposit. Interim invoices may be sent out 
for applications, where appropriate. We will communicate processing costs to you at key stages through the 
process. If you would like this, then please let us know and we can see if this is an option for you. 

If your application is returned to you, you will still be charged for the cost of processing the application up to the 
point it was returned or withdrawn. Therefore, it is recommended that you have your application checked 
before it is lodged. This can be done as part of a pre-application. Further information regarding pre-
applications can be found via the following link:  

https://www.orc.govt.nz/consents-and-compliance/before-applying-for-a-consent 

Information regarding costs can be found via the following link: www.orc.govt.nz/consents/ready-to-apply-for-a-
consent/fees-and-charges 

https://www.orc.govt.nz/consents-and-compliance/before-applying-for-a-consent
http://www.orc.govt.nz/consents/ready-to-apply-for-a-consent/fees-and-charges
http://www.orc.govt.nz/consents/ready-to-apply-for-a-consent/fees-and-charges
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https://www.orc.govt.nz/consents-and-compliance/apply-for-a-consent/#consents-application-forms
https://www.orc.govt.nz/consents-and-compliance/apply-for-a-consent/#consents-application-forms
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